
Submitting a Notice of 
Cessation Form
A step-by-step guide
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Before you 
start *

* You will need a copy of the Notice of General Permit Coverage (NGPC)
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Items to note in 
the NGPC:
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File Number

Certifying Person

Notice of Cessation Condition

Note: A wet signature by the 
Certifying Person is needed for 
the Certification Statement (last 
step for submission) – allow for 
time to route the certification for 
signature



Step 1

http://eha-cloud.doh.Hawaii.gov/epermit

1. At the home page, click on Select 
Organization

2. Move your mouse down and hover 
over Environmental Management 
Division 

3. Move your mouse over and hover 
over Clean Water Branch

4. Then, National Pollutant 
Discharge Elimination System

5. and finally, choose NPDES 
Individual and General Permit 
Compliance Data Forms
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Step 2

Click on “CWB Compliance 
Submittal Form for Individual 
NPDES Permits and NGPCs”
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Step 3

Read Instructions and scroll to 
bottom of page
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Step 3

Click on Begin Form Entry

Note: If you have not yet logged 
in, you will now be prompted to 
Log In 
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Step 4
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In the box labeled Select the     
reason for this submission

Choose “New.”

In File/Reference #
type in the NGPC File Number

The new submittal form is separated 
into clearly labeled steps

Processing info



Step 4

Select the appropriate fee 
categorization for your form 

Choose “Basic Submission Fee.” 

Choose next section
1.Permit or File Number
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The new submittal form is separated 
into clearly labeled steps

Processing info



Step 5

Type in your NGPC File 
Number

Type in the Condition Number 
This is located in the NGPC
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Note: You can always save your work and come 
back to it later - click Save Progress

To access saved forms, click on the History icon 
for a list of the forms you have saved

1. Permit or File Number



Step 6

Since you are trying to submit a 
Notice of Cessation, you won’t need 
to fill out information in Sections 2 –
10 . However, you will need to pass 
through these sections

You can get to any of the 
sections by clicking on the 
Section title in the Form 
Sections Box
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Step 6

Since you are trying to submit a 
Notice of Cessation, you won’t need 
to fill out information in Sections 2 –
10 . However, you will need to pass 
through these sections

Once you have passed 
through a section, a 
checkmark will appear in the 
circle to the left of the header 
Section

Any section that is not 
properly filled out will turn 
red and an x will appear in the 
circle
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Step 6 (alternate)
Alternately, to pass through 
the sections one by one, you 
can click Next Section

Keep clicking Next Section
until you get to the section 
you want
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Step 7

Enter the date construction was 
completed. Do so by clicking on 
the empty field/box, which will 
then bring up a calendar where 
you can select a date

click Next Section - Review

Note: Your construction completion 
date should be after stabilization of 
disturbed areas (i.e. paved, vegetation 
has been established to 70% coverage) 
and mobilization/storage areas have 
been restored

Are there still construction related 
storm water pollutants at your site (dirt 
you exposed, fuel, concrete, plaster, 
etc.? If your answer is NO, you can close 
out your permit coverage!
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11. Notice of Cessation



Step 8

On the Review page, you can see 
your finished application 

1. To make changes to any 
section, click on a section 
header on the left
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Review



Step 8

On the Review page, you can see 
and print your finished application 

1. To print or make a pdf copy, 
click Print Review

2. To finish the application, 
choose Certify & Submit
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Review
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Step 9

To finalize application, you must 
submit a Certification form. The form 
is available on this page – scroll down

Certify & Submit
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Step 9

Download the required 
Certification Form

Click Submit Form
• the application is submitted,   

however it is not complete 
until the Certification Form is 
received by DOH

Note: If  your browser blocks pop-ups, 
you need to manage pop-ups in your 
browser settings and allow pop-ups 
from this DOH website 

To finalize application, you must 
submit a Certification form. The form 
is available on this page – scroll down

Review



Step 10
Certification Form

1. 1. Fill in e-permitting Submission 
Number and NGPC Number  
• Once the application is submitted, 

a submission number will be 
acquired 

• 2. Check off Notice of Cessation

• 3. Input the name of the Certifying 
Person
• Unless you are the Certifying 

Person, do not sign the form

• Only the Certifying Person can 
sign for a Notice of Cessation.
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Step 10
Certification Form

1. 4. Check all three boxes 

2. 5. Not applicable; leave blank

3. 6. Check “My submittal does not 
require a filing fee”

1. Note: Clean Water Branch mailing 
address at the end of the form

2. Get your filled out 
transmittal/certification form 
signed by the Certifying person
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Step 11

Finishing up!

At this point, you should have submitted your on-line form

Next, package up:

- A CD/DVD or thumb drive with the pdf of your submittal on it; and

- A signed transmittal/certification form

Note – Make sure you give the Clean Water Branch the 
transmittal/certification form with the original, wet signature!

Send the packaged items to the Clean Water Branch:
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DOH Clean Water Branch 
Hale Ola Room 225 
2827 Waimano Home Road 
Pearl City, Oahu, Hawaii 
96782.


